PERSONNEL 
STATE HOUSE STA. #4 


DEPARTMENT 
AUGUSTA, ME 04333 


STATE OF MAINE 


A -NC Y PROMOTIONAL opportunity 


Agency: Department of Human Services 
Pay Range: 26 
bargaining Unit: B 



Date Issued: November 9, 1987 

Date Closing: November 23, 19 

PROTC 

(26)IBM 

HBemstein 

Bull # 6109 


HEALTH PROGRAM MANAGER (424000) 


$442.40-485.20-507.20-53l/ty-554.80-581.20-609.20/wk. 


PURPOSE OF ANNOUNCEMENT: To recruit quaj/fied 


lidates jot an immediate vacancy in 


Bureau of Health, Department of Human Services, Augusta, Main* 

SCOPE OF WORK: This is adminlstrativy^and managerial work in directing the Diabetes-Cont 


Program in the Bureau of Health. 


TYPICAL DUTIES: 




Prepares program budgets, de\yfses and implements necessary 
Designs and implements a public health program of diab e t 
morbidity, mortality and /associated economic burdens 
' complications. 


Determines and achieves thgj goals and objectives to be 
program area* 

Develops, reviews and administers agency grant proposals 
Approves, monitors andfevaluates agency grants .and contracts 
Oversees the work of/Subordinates. 


Oversees the colie 
Attends meetings, 


n of data. 

bivea lectures and teaches material concernir 


Maintains an up-tt-date knowledge of current regulations, pol es, procedures, 


medical advances, i 


' REQUIRED KNOWLEDGES ANDi 


hvolving dA eb e C ea 


ABILITIES 


providers. 
economic impact of 


public and private 
Knowledge of socio 
Knowledge of progjram budgeting, 
practices and techniques. 

Ability to develop 


Ability to commun 
with' providing eff 
Knowledge of chron 
Ability to deal vi 


Knowledge of health program management princ 
Knowledge of healqh and medical care deliv 


program bud 


.cate 



1 / 

fiscal monitoring systems 
4 g " co i vt r ^ l in order to red' 
due to diabet-e-s and 


rried out ur.cer the sssig- 


funding, 
th resource groups. 


•*b-*^es. 


practices. 
services available :hrc 


Jthe® chronic diseases.. 

^minlstration and program fiscal monitor 

ice grants and write grant reports. 


Ability to plan, direct, implement and evaluate a health services program 


andji consult effectively with individuals 
alch care programs and services. 
pAs es and proper public health responses, 
sicians, health agencies and the public. 
COVER) 



andi groups invo* 


i Mi A DPOMIM'PNT PLACE 
Source: https://www.industrydocuments.ucsf.edu/docs/zfbl0000 


2023671657 










! 


GENERAL INFORMATION TO CANDIDATES 


I HOW TO APFl.V Appllftdoni nuy b* uhUlnw! from m* 
Df»»nmti»l Of ffrMAnd. Stiu IUuh $UU«a 4. Augu«U. or 
•n> locrl «fflc« ui Ho MOa« Kmpiqymant dvcuniy Com ml talon. 
Yoo mi* iiMilr to bo aaamlned for • variety of Suu potUlow. 
but you mini submit • aaparatt tppUcatlM form in4 imp of 
cordt for «»ch poilUon for which row with to apply. Applies* 
Uont ur (ontlP«i«d for cmplovmtnt b*i«d upon Information 
•upptlad on Ui« application plus iwpponln« documtnu. ln«om* 
Plata or lnadaquau mtmi mi, cause an application to b« ut* 
nacaaaartty n]«ciM. 

I EXPERIENCE SUBSTITUTED to ratine aaparlcnca and train’ 
in* oujiifitailuna olUitd, applicants WtU bt accepted* (or mail- 
nation if (hair «ppuc*Uana show an acceptable equivalent combi* 
nation of ca penance and uatnint. aacept where educed opal 
Qualifications art refUcird in accmaery rttistraUona such aa to 
practice medicine or ansintariAg. or where such educational 
requiremenu a/e set aa lUnduda by federal acenclea maJhini 
Uant tn sld nr otherwise contributing to Suit programs. 

3 OflAl. EXAMINATION The Personnel Department roaerees 
the right to Include *n oral elimination as a component part of 
the eaaoitnatton and to summon only those candldstes trcelr* 
Inc a seiufactory ratio* In the preceding phase* of the total 
coamin«uon process. 

4 RESUMES. Education. training snd eaperience used foe meet* 
In* minimum qualifications used In establishing i score through s . 
training and eaperience evaluation must be listed on the applies* 


tlon Itself. Yuu mey amplify Of supplant*!: «M| information ».r. 
u*o of e resume. 

ft. CLOSING OATKS We adhere atrUUy to ihew «*te« ** *»»• 
sure your application arrive* on lime im u cenpltu 
4. SALARY: Appointments normally eft be mads at the begin 
lit* step in the salary ran**. 

T. APPEALS. Any competitor may aepr» to tbe.Cemmleaioner or 
Fcreonnci toe e tevsew of hU/her roung j sny *«sr».nation Sucn 
appeals must be requested In writing aa* within *.hd»y caiinCu' 
days after the dote such eaomlneUnn nows nwli m poatm ukrs 
I. APPOINTMENTS: Appolmmenu are made by ih» various Sisia 
Department Heude and not by the Peenann.l Depsrtmeni Whin 
there it e vacancy In any department ui Peraonmi Q*paetm*ht' 
submits a Ust of eliglbles Nom the appropriate register The 
Department Head may aelect anyone a/ those stsilflrc *.® 
the vacancy. The remaining names art returned •-* the list i-s-s 
will be considered for other vacancies. 

NORMAL ORDER REFERRAL. Ptreme who »r» l on Uyc-' 
1. agency employees: 3. other state em;.ayers. 4 
t. PROBATIONARY PERIOD All appsuitmenti to permamv. 
poaltlons art made for a probationary period cl not Wu thar. 
ala (4) months, and this p?ob*flona.-v perod » ao eksen*. 
part of the elimination process. Z •■'f this prr.od. ut t v:rt 
and conduct of the employee af» »y»u»*ilfcn:iT raecWvd sr.e rr 
ported on by a supervisor to giieraju whiuair pwr^sw:: 
appointment Is destrsblC. 


MINIMUM QUALIFICATIONS : A Baccalaureate Degree in Public Health, Health Sciences, Health 
f Education, the Behavioral Sciences, Nursing supplemented by a oininr^n of three D 
years experience in health program planning, development, implementation and evalua:i:r. 
or a Masters Degree in one of the above areas and one (1) year of experience in a 
public health program or an acceptable equivalent combination of education, training ard 
experience. 

EXAMINATION : Will consist of a numerical evaluation of training and experience MOGZl. 

APPOINTMENT LIST : (Register) will be established on an Agercy ?rom:ti:r.= l 

basis and will be merged with the existing register. 

NOTE: All completed application materials must be received by the Bureau of Hu^an 

Resources, Station #4, Augusta, Maine no later than 5:00 p.m., November 23, 19P~. 


Source: https://www.industrydocuments.ucsf.edu/docs/zfblOOOO 


2023671658 




